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Job Opportunity
Maintenance Laborer 1

The Norwood Housing Authority is seeking an energetic and dependable candidate to perform semi-
skilled and other diversified duties in connection with custodial, janitorial, and general support functions
of the maintenance department and/or general maintenance and repair support of buildings, grounds and
equipment. Performance skills should be at the apprentice level or better. The incumbent should have
what would be considered to be entry-level skills in the areas of plumbing, electrical, carpentry, painting
and mechanical.

ESSENTIAL TASKS OF THE POSITION:

e Performs a wide range of custodial services and building and grounds maintenance at a
competent level within assigned areas of the Authority.

e Assumes responsibility, under the direction of the Maintenance Director, for the safe, sanitary,
attractive maintenance of grounds and common areas within assigned areas.

o Performs heavy cleaning and refurbishment of vacant units, occupied units and all common
areas.

o Performs application of insecticides and pest control through Massachusetts Department of
Agricultural Resources, MDAR, Pesticide Certification/License.

e Performs all minor maintenance tasks with the ability to function at an apprentice level.

e Assumes responsibility for writing work orders to address repairs (not requiring the skill set of a
Maintenance Mechanic) and general upkeep of assigned areas.

o Assumes responsibility for basic supplies, materials, tools and equipment stored at assigned areas
(property sites).

e May be assigned on a permanent, or other basis, to perform supportive services at multiple sites
either periodically or according to an established schedule of work under the guidance of a
Maintenance Mechanic.

e Performs basic repairs in plumbing, electrical, carpentry, painting and mechanical, as assigned
and under the guidance of or with the assistance of a Maintenance Mechanic.

e Possesses and applies some ability to perform minor repairs as assigned.

o Possesses self-directed work skills in order to complete work assignments in an efficient, safe
and timely manner.

e Maintains and complies with safe and sanitary work conditions for himself/herself and others at
all times.

o Carries out work assignments according to the work schedule established by the Maintenance
Director and Executive Director.
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o Maintains a high level of work proficiency consistent with and acceptable to the Authority
standards of performance.

o Exercises a level of independence in addressing and completing assignments acceptable to
supervisory authority and consistent with Authority standards.

e Maintains a level of teamwork and working relationships with peers and supervisors that is at all
times conducive to a productive work environment.

KNOWLEDGE, SKILLS AND ABILITIES:

e Operations, methods, practices, materials, tools, equipment and terminology used in the trade.

e Applicable building codes.

e Methods and practices followed in the maintenance of tools, machinery and equipment.

e Occupational hazards and necessary safety practices.

e Possess the physical ability to regularly attend work and fulfill the essential functions of the
position with or without reasonable accommodation

e Read, understand and carry out oral and written instructions.

o Work effectively without close supervision.

e Obtain or possess a valid Massachusetts driver's license and maintain an insurable status for
automobile and liability coverage, as required by the position.

e Obtain or possess a valid Pesticide Certification/License through MDAR, or other applicable
state agency within 1 year.

e Obtain or possess a valid Massachusetts Class 2A/1C hoisting license within 1 year.

e Obtain or posses a valid OSHA 10-Hour General Industry Safety and Health Certification within
1 year.

e Adhere to the federal requirement for a drug-free workplace.

o Communicate clearly and appropriately in speech and in writing.

e Recognize and be able and willing to work with individuals of different cultural and economic
backgrounds, and participate in a work environment where an individual's differences are valued
and appreciated.

e Learn and comply with Norwood Housing Authority rules, standards and program requirements

Start Date: January 10, 2022

Salary Range: $29.05/hr
How to Apply:

Please submit a resume and cover letter addressed to: Sean G Barnicle, Executive Director, Norwood
Housing Authority, 40 William Shyne Circle, Norwood, MA 02062 or by email

to: Sbarnicle@norwoodha.org . Applications will be due by December 28, 2021. The Norwood
Housing Authority is an Equal Opportunity Affirmative Action Employer.

Norwood Housing Authority 40 William Shyne Circle = Norwood, Massachusetts 02062
781-762-8115  Fax 781-762-4942



